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Glossary of Terms
Destination Bulk Mail Center (DBMC) Rate
A rate available for Standard Mail, Parcel Post, and Bound Printed Matter that is
properly prepared and entered by the mailer at the BMC or other designated postal
facility that serves the delivery address on the mail.

Destination Sectional Center Facility (DSCF) Rate
A rate available for Periodicals, Standard Mail, Parcel Post, and Bound Printed
Matter that is properly prepared and entered by the mailer at the sectional center
facility (SCF) or other designated postal facility that serves the delivery address on
the mail.

Entry BMC
A bulk mail center (BMC), including its satellite auxiliary service facility (ASF) unless
specified otherwise, at which mail is entered by the mailer.

First-Class Mail (FCM)
A class of mail that includes all matter wholly or partly in writing or typewriting, all
actual and personal correspondence, all bills and statements of account, and all
matter sealed or otherwise closed against inspection. First-Class Mail comprises
three subclasses: postcards, letters and sealed parcels, and Priority Mail. Any
mailable matter may be sent as First-Class Mail. First-Class Mail is a USPS
trademark.

Presort Levels
Terms used for presort levels are defined as follows:
¥ Carrier route: all pieces for delivery to the same city route, rural route, highway

contract route, post office box section, or general delivery unit.
¥ 5-digit: the delivery address on all pieces includes the same 5-digit ZIP Code.
¥ 3-digit: the ZIP Code in the delivery address on all pieces begins with the same

three digits.
¥ ADC/AADC: all pieces are addressed for delivery in the service area of the same

area distribution center (ADC) or automated area distribution center (AADC).
¥ Mixed [BMC, ADC, AADC, etc.]: the pieces are for delivery in the service area of

more than one BMC, ADC, AADC, etc.

Sectional Center Facility (SCF)
A postal facility that serves as the processing and distribution center (P&DC) for post
offices in a designated geographic area as defined by the first three digits of the ZIP
Codes of those offices. Some SCFs serve more than one 3-digit ZIP Code range.

Standard Mail
A class of mail that weighs less than 16 ounces. It comprises the subclasses of
Regular Standard Mail, Nonprofit Standard Mail, Enhanced Carrier Route Standard
Mail, and Nonprofit Enhanced Carrier Route Standard Mail. These subclasses
include circulars, printed matter, pamphlets, catalogs, newsletters, direct mail, and
merchandise. Standard Mail may be sent at presorted rates and at automation rates.

Physical Standards for Nonmachineable Letters
a. Has an aspect ratio (length divided by height) of less than 1.3 or more than 2.5.
b. For pieces more than 4-1/4 inches high or 6 inches long, the thickness is less

than 0.009 inch.
c. Self-mailers with a folded edge perpendicular to the address if the piece is not

folded and secured according to 3.13.1, Folded Self-Mailer.
d. Booklet-type pieces with the bound edge (spine) along the shorter dimension of

the piece or at the top, unless prepared according to 3.13.
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Postcards

Dimensions and Shape Standards for 
Automation Letters

Each letter-size piece must be rectangular and:

a. For height, no more than 6-1/8 or less than 
3-1/2 inches high.

b. For length, no more than 11-1/2 or less than 
5 inches long.

c. For thickness, no more than 0.25 or less
than
1. 0.007 inch thick if no more than 4-1/4

inches high and 6 inches long; or
2. 0.009 inch thick if more than 4-1/4

inches high or 6 inches long, or both.

3. With anticipated responses of over 1000 pieces, the
annual account fee is recommended.



For more information about the Business Postal Rates and what the increase means to you, contact your HKM Customer Service Representative at (216) 651-9500.

Standard Mail Nonprofit—Flats
Enhanced Carrier Route 

(ECR)1,2 Automation1 Nonautomation1

Entry High Mixed Mixed
 Discount Saturation Density Basic 5-Digit 3-Digit ADC ADC 5-Digit 3-Digit ADC ADC

Flats weighing None $0.118 $0.137 $0.185 $0.206 $0.267 $0.303 $0.356 $0.233 $0.318 $0.350 $0.420
3.3 oz. or less DBMC 0.085 0.104 0.152 0.173 0.234 0.270 0.323 0.200 0.285 0.317 0.387
 DSCF 0.076 0.095 0.143 0.164 0.225 0.261 — 0.191 0.276 0.308 —
per piece price DDU 0.067 0.086 0.134 — — — — — — — —
 
more than None $0.415 $0.415 $0.446 $0.632 $0.632 $0.632 $0.632 $0.632 $0.632 $0.632 $0.632
3.3 oz.3 DBMC 0.256 0.256 0.287 0.473 0.473 0.473 0.473 0.473 0.473 0.473 0.473
 DSCF 0.212 0.212 0.243 0.429 0.429 0.429 — 0.429 0.429 0.429 —
per pound price DDU 0.167 0.167 0.198 — — — — — — — —

+ + + + + + + + + + + +
per piece price 0.032 0.051 0.093 0.076 0.137 0.173 0.226 0.103 0.188 0.220 0.290

1. Flat-size pieces with certain characteristics (see DMM 301.1.3 and 1.4) are subject to Not Flat-Machinable or parcel prices.

2. For ECR flats with a detached address label, add $0.017 per piece.

3. For pieces weighing more than 3.3 ounces, each piece is subject to both a per piece price and a per pound price. Multiply the 
number of pieces in the mailing by per piece price. Multiply the number of pounds in the mailing by the per pound price. Add both 
totals.


